
Initial Consultation 

 Define Agency Relationship 

 Determine needs and wants 
 Set up Property Tracker 

Loan Pre-approval 

 Obtain Loan Pre-Approval 

Letter from Lender (not a pre-

qualification) 

Home Shopping 

 Tour properties that you   

consider an “ideal” home  

 

Make an Offer 

 Discuss strategies with Shelly 

and let her make the offer and 

negotiate at the best price. 
 Hand in Earnest Money Check 

Step 1 

Congratulations, We have a Mutual Agreement! 

Open Escrow & Submit EM 

 Shelly’s team will Open Escrow 

 Title officer will order Preliminary Title Report  
 Your earnest money is deposited into  
     Escrow Account 

Review/Verify Information 

 Approve or disapprove neighborhood, 

preliminary title report, and HOA info   
 Verify info provided by seller & listing agent 

Inspections & Response 

 Order necessary home inspections and 

review results with Shelly 

 Complete 35R Inspection Response Form 

 Consider 4 responses: 

1. Go forward, purchase “As-Is” 

2. Ask for repairs 

3. Ask for credit in lieu of repairs 

4. Deny inspection 

Submit Home Information to 

Lender 

 If using a lender, submit an application 

within 5 days after mutual agreement to 

start the loan process 

Appraisal and Underwriting 

 Appraisal is ordered 

 Underwriter reviews files 

Step 2 

Step 3 

Home Insurance 

 Select home insurance company or use 

one of our recommendations 

 Give insurance agent escrow information 

to submit proof of coverage  

Review HUD     

statement 

 Before you go in to sign, have 

Shelly review HUD statement 

to ensure accuracy 

Sign Documents 

 Sign loan documents and 

closing cost settlements at 

Escrow 

Funding 

 Have a cashiers check for down 

payment & closing costs ready 
 Lender sends balance to the 

Escrow Company 

Record/Transfer Title & 

Close of Escrow 

 Deed is recorded by the County 

Recorder’s office 
 Get the keys to YOUR new home! 
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Loan Approval 

 Underwriter approves loan and submits 

documents to Escrow. 


