
General Qualifying Guidelines 

We are looking for a good low maintenance renter, that will take care of property and pay their rent on time, and leave the property is 
the same shape as it is being rented to them. 

 Min 1 yr lease, Move In is generally 1st month rent + Security Deposit equal to 1mo rent + $500 pet Deposit (max 2 pets – need 
to be friendly – need breed/age) additional requirement may apply.  

 Generally, tenant pays all utilities, maintains yard and provides their own refrigerator and will be required to provide renters 
insurance. 

 See listing if there are any Move In Specials, additional requirements for rental and if pets are allowed. 

To Apply: 

 Requirements: $50 per applicant fee (MUST BE MONEY ORDER) -call/text or email on who to make it payable to.  Let us know the 
property. 

 We need completed Application from everyone over 18yrs old 

 Copy of Driver License and Social Security Card 

 We need Income Documentation that supports income that is listed on application such as Current Paystubs w YTD earnings, Last 
Year’s W2, SSI, SSA, Child support, etc. 

 For Self Employed or Cash Income - need last 6m bank statements for cash income, Last year’s Tax Return. 

 Section 8 OK. case by case- only if property says section 8 OK 

 Copy of Proof of Move In Funds (recent bank statement, ATM Printout, Etc showing funds to Move In) 

 You maybe asked for additional supporting documentation if necessary. 

We understand most applicants may have some credit issue otherwise you may be buying a home, so depending upon what they are it 
will most likely not be a major issue. We generally like to see incomes from applicant 3+ times the monthly rent. Lower is possible but 
will most likely require additional months security deposit.  Reserve Funds after move-in funds paid help increase chances of approval, 
we will need a deposit to hold (generally amount equal to 1 months rent-non refundable).  We may ask for proof of move in funds a 
major plus. 

Please let me know upfront prior to showing if you have any of the following high risk items: 

1.You can't document all your income?  

2.Credit Score below 600? 

3.Have no rental history?  

4.No rental history (living with parents or can't prove income (paid cash and not deposited)? 

5.Short Job History?  

6.Other items that may be of concern? 

The following items are subject to applicant denial:  Unemployed, Bad Rental History (damage to prior property, consistent 

lates, etc), Credit Score below 520, Evictions, Judgments, Felony or Criminal background.  

We do verify all applicant information, sources of income, rental history, job history, court records, background and credit checks, etc. It 
is better to let us know upfront anything that you believe may be of concern to a landlord so you don’t waste your 
time or money. 

Information deemed accurate but not guaranteed! Price and terms is subject to change without notice and 
may vary from owner to owner. Applicants and Pets (need to be Friendly) subject to approval by Landlord. 
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Employment/Tenant Verification Authorization

RE: _____________________________________ _____________________
Applicant/Tenant Name Social Security Number

I hereby authorize release of my employment information.

X____________________________________________ ____________________
Signature of Applicant/Tenant Date

The individual name directly above is an applicant/tenant for a rental property that requires verification of income. The information provided will remain confidential
to satisfaction of the stated purpose only.

_____________________________________________ __________________________
Property Owner/Management Agent Phone Number

_____________________________________________ __________________________
Company Fax To

The above applicant has applied for a rental property with our company and listed employment with your company. To ensure that we can give all possible

consideration to the applicant listed above application, I am requesting the information below be completed and faxed back to me. Any information that

you provide will be kept confidential. Thank you in advance for your prompt response.

Employment Verification – TO BE COMPLETED BY EMPLOYER

Position with your company:

Employed from To

Pay Rate: Hourly*:$ ___________ Ave Hrs Per Week___________ Monthly:$ ___________________ Annually:$____________________

*If hourly, please include the number of hours worked on an average per week:

Is there any anticipated change In the Employee’s salary in the next 12 months?

Likelihood of continued employment (circle one): Strong Average Poor

Reason for leaving (if applicable)

Employer’s Signature Employer’s Printed Name Date

Employer (Company) Name and Address

Phone# Fax# E-mail

Completed by Printed Name/Title

Signature: Date:

Any Add’l comments:
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Tenant Rental Verification Authorization

RE: _____________________________________ _____________________
Applicant/Tenant Name Social Security Number

I hereby authorize release of my employment information.

____________________________________________ ____________________
Signature of Applicant/Tenant Date

The individual name directly above is an applicant/tenant for a rental property that requires verification of income. The information provided will remain confidential
to satisfaction of the stated purpose only.

_____________________________________________ __________________________
Property Owner/Management Agent Phone Number

_____________________________________________ __________________________
Company Fax To

The above applicant has applied for a rental property with our company and listed employment with your company. To ensure that we can give all possible

consideration to the applicant listed above application, I am requesting the information below be completed and faxed back to me. Any information that

you provide will be kept confidential. Thank you in advance for your prompt response.

Verification Of Rental History To Be Completed by PROPERTY MANAGER OR OWNER

We are requesting verification of rental history for the individual named above, who states they are a present or former tenant.

Rental history of Tenant

Rental Address

Date moved in Moved out Monthly rent $

Was rent paid on time? Number of times late?

What was included in rent?

Number of persons in family? Did they follow the rules?

Complaints by others (explain)?

Care of rental unit:

Any damage? How Many Pets?

Overall rating as a tenant (good, fair, poor, explain)

Would you rent to them again?

Did they give notice to move? Y/N If former tenant, did you return full security deposit?

If not, why?

Completed by Print Name:

Signature: Date:

Title: Phone:
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