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RESOLUTION OF 
THE RESERVE HOMEOWNERS ASSOCIATION 
REGARDING POLICY AND PROCEDURE FOR 

ARCHITECTURAL REVIEW STANDARDS AND PROCEDURES 

SUBJECT: Adoption of a policy and procedure to be followed regarding architectural review 
standards and procedures. 

PURPOSE: To adopt standard policy and procedure governing the review and approval of all 
structures, improvements, construction, decoration, and landscaping on the 
Properties to ensure they conform to and harmonize with the existing 
surroundings and structures and to assist the Association to actively foster, 
promote and advance the common ownership interest in the community and 
to preserve the inherent architectural and aesthetic quality of the community 
while protecting reasonable enjoyment by owners of their property within the 
bounds of the covenants. 

AUTHORITY: The Declaration of the Covenants, Conditions and Restrictions Affecting the Real 
Property Known as The Reserve Filing Nos. 1 through 5, inclusive, Bylaws 
and Articles of Incorporation of the Association and Colorado law. 

EFFECTIVE 
\ DATE: August 1, 2007 
j 

RESOLUTION: The Board of Directors, on behalf of the Association hereby adopts the following 
policy and procedure: 

1. Establishment of the Architectural Control Committee. If members other than Board 
members serve as the Architectural Control Committee, appointments shall be for 
staggered terms of years different in termination so as to provide reasonable continuity 
to the architectural control process. The Board may remove any appointee at any time 
for any reason upon written notice which shall include the reason for removal. 

2. Required Approvals and Design Criteria. The Architectural Control Committee shall 
consider and act upon any and all plans and specifications submitted for its approval 
under the Declaration and perform such other duties as from time to time shall be 
assigned to it by the Board, including the inspection of construction in progress to 
assure its conformance with plans approved by the Architectural Control Committee. 

a. No structure, whether residence, accessory building, tennis court, swimming 
pool, antennae, whether on a structure or on said Lot or Unit, flag poles, fences, 
walls, house numbers, mail boxes, exterior lighting, or other improvements, shall be 
constructed or maintained on any Lot and no alterations or repainting to the exterior 
of a structure shall be made and no landscaping performed shall be commenced or 
maintained until an Improvement Request Form is submitted in writing to the 
Architectural Control Committee, along with complete plans, specifications, and Lot 
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or Unit plans therefore, showing the exterior design, style, height, building materials 
and color scheme thereof, the location of the structure plotted horizontally and 
vertically, the location and size of the driveways, the general plan of landscaping, 
mail boxes, fencing, walls and windbreaks, and grading plan and approved in 
writing by the Architectural Control Committee. Maintenance of previously 
approved structureslimprovements without changes (such as repainting 
structures/improvements) does not require approval. 

b. The Architectural Control Committee shall exercise its reasonable judgment to the 
end that all plans and specifications submitted for its approval shall comply with the 
requirements set forth herein and the Association's governing documents. Review 
shall be based upon, but not limited to: the design, style and construction ofthe 
proposed building or alteration, its location on the Lot, the harmony of its design, 
architecture and location with the terrain and surrounding neighborhood and shall 
determine whether such proposed building is consistent with the general terrain, 
architecture of other buildings located upon the properties subject to the 
Declaration, and whether or not the construction or alteration of said building will 
adversely affect or decrease the value of other Lots and/or Dwellings subject to the 
Declaration because of its design, location, height or type of material used in 
construction. 

c. Architectural standards are established to the end that the Property may benefit from 
the natural advantages of its particular location. While the standards for 
architectural style are flexible, compatibility with the informal natural environment is 
required. Contemporary, Southwestern, and Western styles typical ofthe Pikes 
Peak region are desirable. Formal styles such as French Provincial, English Tudor, 
and Colonial will not be approved except in modified forms. All buildings must be 
designed to fit the natural contours of the lot without excessive grading. 
Homeowners are encouraged to maintain the custom home appearance and should 
avoid duplicating the appearance of other Reserve Properties. 

d. The Architectural Control Committee may make reasonable requirements of the Lot 
Owner, with written justification, including the submission of additional plans, to 
ensure conformance of such building or alteration when erected with these 
restrictions and covenants and with the plans submitted and approved. 

e. Further specifications as to design and construction are set forth in Article VII, 
Design and Construction of the Declaration. 

3. Expense of Review. In order to properly evaluate complex homeowners' proposals, the 
Architectural Control Committee may require additional documentation from a licensed 
architect or engineer, as appropriate. Such added documentation would be at the 
homeowners' expense. 

4. Review for Completion. The Architectural Control Committee will review the submitted 



package and complete a Receipt of Application Checklist. 

If complete, the Architectural Control Committee shall send notification of 
receipt to homeowner. 
If incomplete, the Architectural Control Committee shall contact the Owner 

and request the missing item(s). 
The 30-day clock begins once the complete package is received by the 

Architectural Control Committee. 

5. Review of Application. The Architectural Control Committee will review the request and 
complete the Review of Application Checklist. The decision will be based entirely on the 
compliance with criteria in the Declaration using the Review of Application Checklist as an aid. 
If the requested improvement complies with all criteria of the Checklist, such application will 
be approved. 

a. Voting. The vote of a majority of the members of the Architectural Control Committee 
shall constitute action on any matter before it. The Architectural Control Committee 
from time to time may designate a single member to act on its behalf on such issues 
it defines as routine and not requiring a vote. If an approval requires a variance, then 
a majority of the Architectural Control Committee must vote on that variance request. 
Should an Owner request a reconsideration of an action taken by a single appointed 
member, then an affirmative vote of majority of the members of the Architectural 

\ Control Committee is required to sustain such action. 
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b. Decision. Decisions of the Architectural Control Committee and the reasons therefore 
shall be transmitted using the Decision Form and mailed to the applicant at the address 
set forth in the Improvement Request Form within 30 days after receipt of the complete 
application by the Architectural Control Committee Architectural Control Committee. In 
the instance where the Architectural Control Committee does not approve the request, 
the Architectural Control Committee will offer to meet with the applicant to discuss the 
potential changes that would result in approval. 

c. Notification of Completion. Within 14 days of completion, the Owner must notify the 
Architectural Control Committee in writing that the project is completed. 

6. Inspection Upon Completion. Upon notification of completion, the Architectural Control 
Committee will inspect the project to determine whether it has been completed in 
conformance with the plans. Results are noted on Improvement Request Form. If the 
improvement has not been completed in accordance with the Improvement Request 
Form, the Architectural Control Committee will provide the Owner with a written notice of 
incompletion and allow the Owner another 30 days to correct the improvement. If the 
improvement remains uncorrected, the Architectural Control Committee will notify the 
Board for enforcement action. 

7. Noncompliance. The Architectural Control Committee may issue and record a Notice of 
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Noncompliance if the Owner fails to obtain written consent or fails to comply with the 
terms of the written approval. In the event a Notice of Noncompliance is issued, the Lot 
shall be restored to its condition prior to the noncompliance within 30 days of issuance 
of the Notice of Noncompliance. The cost to restore the Lot to its condition prior to the 
noncompliance shall be the responsibility of the Owner who made the improvement. 
The Owner who made the improvement shall also be liable for any damages or injuries 
resulting from such improvement. 

8. Communications. All communications and submittals shall be addressed to the 
Architectural Control Committee and hand delivered to the Architectural Control 
Committee Chair or via mail to The Reserve Homeowners Association, P.O. Box 7003, 
Woodland Park, CO 80863. 

9. Disapproval. Whenever the Architectural Control Committee disapproves of any proposed 
plans or specifications, it shall state in writing its reason for such disapproval in specific 
terms so that the objection can be met by alterations acceptable to the Architectural 
Control Committee. 

10. Right to Appeal. An Owner can only appeal any decision of the Architectural Control 
Committee to the Board of Directors when the Architectural Control Committee's 
decision was an arbitrary abuse of its discretion or an excess of its authority, or is 
based on criteria not specified in the covenants or does not have reasonable specific 
justification for its decision or is inconsistent with similar approvals granted to other 
property owners. 

11. Variances. The Architectural Control Committee shall have the authority to grant 
variances from the provisions of the Declaration in cases of irregularly shaped Lots, 
unusual terrain, or other conditions that would result in unusual hardship. If the request 
for a variance is disapproved by the Architectural Control Committee, the applicant 
shall have the right of appeal to the Board when the Architectural Control Committee's 
decision was an arbitrary abuse of its discretion or an excess of its authority, or is 
based on criteria not specified in the covenants or does not have reasonable specific 
justification for its decision or is inconsistent with similar approvals granted to other 
Property owners. 

12. Waivers. The approval or consent of the Architectural Control Committee, or appointed 
representative thereof, to any application for design approval shall not be deemed to 
constitute a waiver of any right to withhold or deny approval or consent by the 
Architectural Control Committee as to any application or other matters subsequently or 
additionally submitted for approval or consent pursuant to this Architectural Policy or 
other governing documents for the community. 

13. Liability. The Architectural Control Committee and the members thereof, as well as any 
representative of such Architectural Control Committee designated to act on its behalf, 
shall not be liable in damages to any person submitting requests for approval or for any 
approval or denial, or failure to approve or disapprove in regard to any matter within its 
jurisdiction under these covenants. 
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14. Records. The Architectural Control Committee shall maintain written records of all 
applications submitted to it and of all actions taken by it with respect thereto. Such 
records shall be open and available for inspection in accordance with Colorado law. 

15. Effect of Governmental and Other Regulations. Owners are responsible to ensure that 
use of property and improvements to property comply with applicable building codes 
and zoning requirements. Approval by the Architectural Control Committee will not 
constitute assurance that the improvement will comply with the applicable city or county 
code or regulation, nor will that permits be given. 

16. Interference with Utilities. In making improvements to property, Owners are responsible 
for locating all water, sewer, gas, electrical, telephone, cable television, or other utility 
lines or easements and are responsible for any damages to these utilities due to 
construction of any improvements. 

17. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the same meaning herein. 

18. Supplement to Law. The provisions of this Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado governing the Properties. 

19. Amendment. This policy and procedure may be amended from time to time by the Board 
of Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of the Association certifies that the 

foregoing resolution was adopted by the Board of Directors of the 
Association at a duly called and held meeting of the Board of Directors held 
on this July 31, 2007 and in witness thereof, the undersigned has 
subscribed his/her name. 

THE RESERVE HOMEOWNERS 
ASSOCIATION, a Colorado nonprofit 
corporation 

'. 

By: 

c/{. .. 
Its: President 
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Attachment 1 

APPLICATION FOR APPROVAL 
SUBMISSION TO ARCHITECTURAL CONTROL COMMITTEE 

Pursuant to the Declaration of Covenants, Conditions and Restrictions Affecting the Real 
Property Known as The Reserve Filing No.1., IIwe hereby submit the following application to 
make Improvements: 

Date: 

Address of Property: 

Names of Owners: 

Mailing Address: 

Phone Number: (h): __________ (w): 

Description of work (include nature, kind, exterior color, and location of proposed improvement): 

Planned commencement date: 

Planned completion date: 

Names and addresses of architect, contractor or other owner representative(s): 

Attachments: 

Construction plans 
_____ Architectural drawings 
_____ Elevation drawings 

Specifications (e.g. manufacturer's brochure) 



Samples or description of colors 
_____ Sample of materials 
_____ Photographs 

Plot Plan 
Other 

I understand that I must receive the written approval of the Architectural Control Committee in 
order to proceed. Architectural Control Committee approval does not constitute approval of the 
local building or zoning department, drainage design or structural or engineering safety and/or 
soundness. I understand that I may be required to obtain building or other permits and approvals 
prior to the commencement of any work. I agree that my failure to obtain required building or 
other permits and approvals will result in the withdrawal of the Architectural Control Committee's 
approval. 

I further agree not to alter existing drainage patterns on the Lot without the express approval in 
writing by the Board or the Architectural Control Committee. Within 14 days of completion of my 
improvement, I will notify the Architectural Control Committee in writing. Upon completion of my 
improvement, I hereby authorize Architectural Control Committee or its delegate to enter onto my 
property for exterior inspection at a mutually agreed upon time, if requested. I agree that my 
failure to notify the Architectural Control Committee in writing of the completion of the 
improvement, or my refusal to allow inspection, shall result in the withdrawal of the app~oval. 

I further agree that if, at any time during the process, the Architectural Control Committee 
) requests to enter onto the Lot or requests further information to determine if the improvement is 

being constructed in accordance with the approval plan and in compliance with the covenants, I 
will comply with the request. I agree that my failure to comply with the request shall result in 
withdrawal of the approval. I further understand that the Association may request additional 
information prior to reviewing this request. In addition, I agree that my failure to start or complete 
the improvement within the time specified on the application shall result in withdrawal of the 
approval unless an extension is requested in writing and approved in writing. 

Homeowner Date 

Homeowner Date 

RECEIPT 

I hereby acknowledge receipt of the above and its marked attachments this dayof_,20 
, at o'clock .m. 

This receipt is not an acknowledgment that such submission is complete. 

By: 
Attachment 2 
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YES NO N/A 

REQUIREMENTS (SUBSTANCE) 

1. KIND OF IMPROVEMENT 
2. SHAPE OF IMPROVEMENT 

RECEIPT OF APPLICATION 
CHECKLIST 

3. EXTERIOR COLOR OF IMPROVEMENT 
4. MATERIALS OF IMPROVEMENT 
5. LOCATION OF IMPROVEMENT 
6. EXTERIOR DESIGN OF IMPROVEMENT 
7. PLOT/SITE PLAN 
8. HARMONY OF DESIGN 

9. ARCHITECTURE & LOCATION WITH TERRAIN 
AND SURROUDING NEIGHBORHOOD 
10. CONSISTENCY WITH GENERAL TERRAIN, 
ARCHITECTURE OF OTHER BUILDINGS LOCATED 
UPON THE PROPERTY SUBJECT TO 
DECLARATION 

11. CONSTRUCTION OR ALTERATION ADVERSELY 
AFFECT OR DECREASE THE VALUE OF OTHER 
LOTS/DWELLING SUBJECT TO DECLARATION 
BECAUSE OF DESIGN, LOCATION, HEIGHT 
OR TYPE OF MATERIAL USED IN 
CONSTRUCTION 
12. OTHER 
13. OTHER 
14. OTHER 

ARCHITECTURAL FORMS (Copies as required) 

1. ENGINEERING DRAWINGS __________ _ 
2. ELEVATIONS ______________ _ 
3. FOOTERS ________________ __ 
4. FOUNDATIONS 
5. TRUSS ENGINE-ER-I-N-G-------------
6. FRAMING DETAILS _____________ _ 

STATUS OF SUBMISSION (Circle one) 

• COMPLETE 
• COMPLETE WITH REQUEST FOR SUPPLEMENTAL 

INFORMATION 



) • INCOMPLETE. RETURNED FOR RESUBMISSION 

DATE OF CONSULTATION: (If requested) _________ _ 
DATE OF DETERMINATION: 

DATE WRITTEN NOTIFICATION OF DETERMINATION 
GIVEN TO APPLICANT: 

YES NO N/A 

Attachment 3 

REVIEW OF APPLICATION/PLANS 
CHECKLIST 

1. IMPROVEMENT COMPLIES WITH APPLICABLE 
PROVISIONS OF PROTECTIVE COVENANTS 

G Number of buildings per lot 
G other 
G other 
G other 

\ G other ) 
G other 
G other 
G other 
G other 
G other 
G other 
G other 
G 

2. IMPROVEMENT REASONABLY SUITABLE FOR THE LOT 

G has adequate site dimensions 
G improvement dimensions adequate 
G exterior paint color 
G type 
G harmony with surrounding structures 
G neighbor notification 
G plot plan 
G consistency with general terrain, architecture of other buildings located upon property 

subject to the Declaration 
G construction or alteration does not adversely affect or decrease the value of other lots, 

dwellings subject to Declaration 
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G other 
G other 
G other 
G other 
G other 
G other 

Attachment 4 

DECISION OF Architectural Control Committee 
FOR RESERVE HOMEOWNERS ASSOCIATION 

The Architectural Control Committee, having reviewed the Submission for Approval of: 

,dated 

hereby finds that the request is: 

w approved as submitted 
w approved subject to (see below) 
w denied for the reason(s) stated below 

Comments/Conditions/Reasons: 

G Improvement does not comply with applicable provisions of Declaration of Covenants, 
Conditions and Restrictions affecting the real property known as The Reserve Filing 
No.1 

G number of buildings per lot 
G Other: ___________________ _ 

G IMPROVEMENT IS NOT REASONABLY SUITABLE FOR THE LOT 
G has adequate site dimensions 
G improvement dimensions adequate 
G exterior paint color 
Gtype 
G harmony with surrounding structures 
G neighbor notification 
G plot plan 
G Other: ________________ _ 

Other Comments: 
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RESERVE HOMEOWNERS ASSOCIATION 

By: ________________________ __ 

Date: ________________________ _ 


