
Buying or Selling a Condo Unit - Things You Should 

Know  

Do you want to buy or sell a property covered under the Condominium Property Act like an apartment, 

townhouse, villa etc.? If that is the case, you will need to understand that the Condominium 

Corporations documentation has to be provided or that you need to get in order to make an informed 

decision. The Condominium Corporations must give you or maintain important documentation as per 

the Condominium Property Act. The listing REALTOR® will ask the Condominium Corporation for the 

documents listed below. Note there might be some additional documents that are not on this list.  

Condominium Corporation Records  

(1) a statement setting out the amount of any contributions due and payable in respect of the 
unit 

(2) the particulars of: 
i. any action commenced against the corporation and served on the corporation 
ii. any unsatisfied judgment or order for which the corporation is liable 
iii. any written demand made on the corporation for an amount in excess of $5,000 

that, if not met, may result in an action being brought against the corporation 
(3) the particulars of, or a copy of, any subsisting management agreement 
(4) the particulars of, or a copy of, any subsisting recreational agreement 
(5) the particulars of any post tensioned cables located anywhere on or within the property 

that is included in the condominium plan 
(6) a copy of the budget of the corporation 
(7) a copy of the most recent financial statements, if any, of the corporation, including the 

most recent year-end and month-end statements 
(8) a copy of the bylaws of the corporation 
(9) a copy of the most recent approved and most recent draft minutes of the annual general 

meeting 
(10)  a copy of the minutes and draft minutes of meetings of the board of directors of the 

corporation for not less than the past 12 months 
(11)  a statement setting out the amount of the capital replacement reserve fund 
(12)  a copy of the reserve fund report 
(13)  a copy of the reserve fund plan 
(14)  a statement setting out the amount of the monthly contribution (commonly referred to as 

condominium fee) and the basis on which that amount was determined 
(15)  a statement setting out any structural deficiencies that the corporation has knowledge of, 

at the time of the request, in any of the buildings that are included in the condominium 
plan 

(16)  a copy of any lease agreement or exclusive use agreement with respect to the possession 
of a portion of the common property, including a parking stall or storage space 

(17)  a copy of the registered condominium plan 
(18)  a copy of the condominium additional plan sheet certificate (CADS) 
(19)  a copy of the insurance certificate Access to Records  

The Condominium Corporation, according to the act, must make these, along with other records 

available when requested and provide the owner copies, or an owner-authorized (in writing) individual 

like a REALTOR®. It is in the sellers interest to have these copies readily available once showings have 

started to ensure a smooth transition for the buyer when an offer is accepted. 

If you have any questions at all during the buying or selling process, get the answers from one of our 

REALTORS® who has the training, expertise and knowledge to deal with these situations.   

 


