
 
 
We are excited to assist you in getting your website with Real Geeks live. 
 
NWMLS is using MLS Grid and we just need the following 
information to start the IDX approval process. 
 
Please provide the following information for our records: 
 
Name: 
 
Agent ID:  
 
Designated Broker: 
 
Designated Broker’s Email Address: 
 
Brokers Office ID: 
 
Brokerage: 
 
Website: 
 
Signature: 
 
Date Signed: 
 
NWMLS will need to see your Brokerage Logo and the DMCA 
on your website for minimum approval.  You can input the 
DMCA information in your footer.  The following pages have 
information for the DMCA process. 
 
Please let us know if you have any questions regarding this process. 
 
Thank You, 
 
Real Geeks IDX Approvals 
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How to input DMCA on Real Geeks Website: 
 
Once you have completed the registration process outlined in the documents below, 
you will want to proceed with the following steps to upload the document to your footer: 
 
1) Navigate to the File Browser in the backend of your website. 
 
Home > File Browser 
 
2) Upload the DMCA Notice PDF to your File Browser. 
 
Here’s a quick guide for uploading: 
 
http://docs.realgeeks.com/uploading 
 
Note: The document file must be in the PDF format to be uploaded.  You can use this 
tool to convert the file to PDF: https://smallpdf.com/pdf-converter 
 
3) Click on the file link to confirm it uploaded properly and copy the URL of the file. 
 
The URL of the file should look similar to this 
example: https://u.realgeeks.media/example-domain/DMCA_example.pdf 
 
4) Navigate to the footer section of your website. 
 
Home > Content > Footers > Default Footer 
 
5) Click the Insert/edit link option in the editor and paste the URL of the file into the URL 
section, then set the Text to display as ‘DMCA Information’. 
 
6) Click Ok and Click Save. 
 
If you have any questions, do not hesitate to ask.  
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Legal Bulletin 212 
Digital Millennium Copyright Act 

 
By Northwest Multiple Listing Service 

September 5, 2017 
 
 The NWMLS Data Use Policy, which governs the display of listing data on member 
LQWHUQHW GaWa H[cKaQJH (³IDX´) ZHbVLWHV, KaV bHHQ UHYLVHG WR address recent changes to the 
DLJLWaO MLOOHQQLXP CRS\ULJKW AcW (³DMCA´).  If you have any questions about this bulletin, 
please consult with your attorney.   
 

1. DMCA 
 
 Over the past several years, there has been a dramatic increase in copyright infringement 
claims in the real estate industry related to the use of listing photos.  Real estate firms and 
brokers can greatly reduce the risk of a copyright infringement claim by taking advantage of the 
³VaIH KaUbRU´ SURYLVLRQ RI WKH DMCA. 
 

Under the DMCA, online services providers (which includes NWMLS members and 
subscribers with IDX websites) can be shielded from copyright liability for posting infringing 
third party content (L.H. RWKHU PHPbHU¶V OLVWLQJV), if the service provider: 

  
a. Registers with the United States Copyright Office and designates an agent to 

UHcHLYH QRWLILcaWLRQV RI cOaLPHG LQIULQJHPHQW (NQRZQ aV ³WaNHGRZQ´ QRWLcHV); 
b. PRVWV WKH UHTXLUHG DMCA QRWLcH aQG WKH GHVLJQaWHG aJHQW¶V cRQWacW LQIRUPaWLRQ RQ 

WKH VHUYLcH SURYLGHU¶V ZHbVLWH; aQG  
c. Promptly removes infringing material at the request of the lawful copyright holder.  

 
In 2012, NWMLS registered all of its members with the Copyright Office and became its 

PHPbHUV¶ GHVLJQaWHG aJHQW IRU UHcHLYLQJ WaNHGRZQ QRWLcHV.  NWMLS updated its registration 
annually to add new members and account for firm name changes.  NWMLS drafted the required 
DMCA notice and provided it to members and their IDX vendors to post on their websites.  
These efforts have been effective in shielding NWMLS members from copyright infringement 
claims over the past several years. 

 
The Copyright Office has recently changed its process for registration and NWMLS will 

no longer be able to efficiently register its members with the Copyright Office.  The change to 
electronic registration has made it much cheaper ($6 for a three year registration) and easier for 
members to register themselves.  Accordingly, the Data Use Policy has been revised to require 
that members operating IDX websites register with the Copyright Office and designate an agent 
to receive takedown notices.   

 
The revised Data Use Policy provides as follows: 
 
As a condition to displaying the Listing Data on the Internet, each Member and 
Subscriber (who operates under a separate legal entity) shall designate an agent to 
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receive notifications of claimed copyright infringement with the United States 
CRS\ULJKW OIILFH XQGHU WKH DLJLWDO MLOOHQQLXP CRS\ULJKW AFW (³DMCA´) (17 
U.S.C. § 512).  Members must also post the required DMCA notice (see, e.g., 
Exhibit B to this Policy) on all websites that display the Listing Data and otherwise 
comply with the requirements of the applicable sections of 17 U.S.C. § 512(c).  The 
failure to comply with this section shall result in the immediate suspension of the 
VXEMHFW MHPEHU¶V Oicense to use and display the Listing Data, without prior notice 
to the Member.        
 
N:ML6¶V FXUUHQW UHJLVWUDWLRQ IRU PHPEHUV¶ VLWHV is effective until December 31, 2017.  

This means that member firms must register with the Copyright Office and designate an agent to 
receive takedown notices before the end of the year.  Note that, as explained below, subscribers 
(i.e. individual brokers) with IDX websites operated under a separate legal entity (e.g. a limited 
liability company or corporation) must register that entity with the Copyright Office. 

 
Here is a practical example of how the DMCA operates with regarding to listing 

information.  Assume Member A inadvertently submits a photograph to NWMLS without the 
proper license from the copyright holder (i.e. the photographer).  Member B unknowingly 
publishes that photograph on its IDX website and the photo is discovered by the copyright 
holder.  The copyright holder will be required to provide Member B with a takedown notice 
through the DMCA process ± instead of seeking monetary damages for copyright infringement.  
Member B can inform the listing member or NWMLS of the issue to facilitate the removal of the 
photograph from the listing. This process significantly minimizes the risk of potential liability for 
copyright infringement for all members.  
 

2. Registration Process 
 
To register your firm with the Copyright Office, either the designated broker or an 

authorized representative of the firm must visit https://dmca.copyright.gov/osp/login.html and 
FOLFN RQ ³UHJLVWHU KHUH.´  You will be prompted to create an account with the Copyright Office.  
Fill out the required information to set-up your account.  The person who registers will be sent an 
activation e-mail to complete set-up process. 

 
After you have created an account, you must log-in to your account and fill out the 

necessary information to register the firm as a service provider.  Required information includes 
WKH QDPH RI WKH ILUP (H.J. ABC 5HDOW\, IQF.), WKH ILUP¶V SK\VLFDO DGGUHVV, SKRQH QXPEHU, DQG H-
mail address.  You will also be asked WR HQWHU DQ\ ³DOWHUQDWH´ QDPHV WKDW WKH SXEOLF ZRXOG EH 
likely to use to search for your firm with the Copyright Office, any DBAs, website names and 
addresses (URLs), and other commonly used names.  The idea is that if a consumer finds an 
infringing photo on your website, the consumer would be able to easily search the Copyright 
OIILFH¶V directory to find your firm.  Examples of alternate names for ABC Realty, Inc. may 
include ABC Realty, www.abcrealty.com, ABC Real Estate, ABC, etc.      

 
Next, you must fill out the required contact information for the designated agent who will 

receive takedown notices on behalf of your firm.  This is the person who will be responsible for 
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Exhibit B 
Digital Millennium Copyright Act Notice 

 
Claims of Copyright Infringement & Related Issues (17 USC § 512 et seq.) 

We respect the intellectual property rights of others. Anyone who believes their work has been 
reproduced in a way that constitutes copyright infringement may notify our agent by providing 
the following information: 

a. Identification of the copyrighted work that you claim has been infringed, or, if multiple 
copyrighted works at a single online site are covered by a single notification, a 
representative list of such works at the site; 

b. Identification of the material that you claim is infringing and needs to be removed, 
including a description of where it is located so that the copyright agent can locate it; 

c. Your address, telephone number, and, if available, e-mail address, so that the copyright 
agent may contact you about your complaint; and 

d. A signed statement that the above information is accurate; that you have a good faith 
belief that the identified use of the material is not authorized by the copyright owner, its 
agent, or the law; and, under penalty of perjury, that you are the copyright owner or are 
authorized to act on the copyright owner's behalf in this situation. 

Upon obtaining such knowledge we will act expeditiously to remove, or disable access to, the 
material. Please be aware that there are substantial penalties for false claims.  

If a notice of copyright infringement has been wrongly filed against you, you may submit a 
counter notification to our agent. A valid counter notification is a written communication that 
incorporates the following elements: 

a. A physical or electronic signature of the poster;  
b. Identification of the material that has been removed or to which access has been disabled 

and the location at which the material appeared before it was removed or access to it was 
disabled; 

c. A statement under penalty of perjury that you have a good faith belief that the material 
was removed or disabled as a result of mistake or misidentification; 

d. Your name, address, and telephone number; a statement that you consent to the 
jurisdiction of federal district court for the judicial district in which your address is 
located, or if your address is outside of the U.S., for any judicial district in which the 
service provider may be found; and that you will accept service of process from the 
complainant. 

Notices of the foregoing copyright issues should be sent as follows: 

Note - members and subscribers must insert their own applicable contact information 
below. 
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By mail: 

ABC Real Estate Firm 
123 Main Street 
Any Town, WA 99999 
United States 
Attention: DMCA Designated Agent 

By e-mail:  

copyright@ABCrealestatefirm.com 

If you give notice of copyright infringement by e-mail, an agent may begin investigating the 
alleged copyright infringement; however, we must receive your signed statement by mail or as 
an attachment to your e-mail before we are required to take any action.  

This information should not be construed as legal advice. We recommend you seek independent 
legal counsel before filing a notification or counter-notification. For further information about 
the DMCA, please visit the website of the United States Copyright Office at: 
http://www.copyright.gov/. 
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